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THE STANDARDS DESIRED FOR HEALTH SERVICES IN THE 
CONNECTICUT VOCATIONAL-TECHNICAL SCHOOLS ARE PRESENTED. THE 
DIRECTOR IS RESPONSIBLE FOR THE HEALTH SERVICES OF HIS 
SCHOOL. HE WILL ARRANGE FOR THE SCHOOL MEDICAL ADVISOR'S 
SERVICES, EMPLOY THE SCHOOL NURSE, AND MAKE BUDGET PROVISIONS 
FOR THE PERSONAL SERVICES AND THE NECESSARY EQUIPMENT AND 
SUPPLIES FOR THE EFFICIENT OPERATION OF THE SERVICE. CONTENTS 
INCLUDE— (1) AIMS AND OBJECTIVES OF THE HEALTH SERVICE 
PROGRAM, (2) SCHOOL ORGANIZATION FOR HEALTH SERVICES WHICH 
INCLUDES DUTIES OF THE DIRECTOR AND MEDICAL ADVISOR, 
QUALIFICATIONS AND DUTIES OF THE SCHOOL NURSE, PLANS FOR 
EMERGENCIES, FACILITIES, SCHOOL HEALTH AND SAFETY COUNCIL, 

AND ANNUAL REPORTS, (3) THE HEALTH APPRAISAL WHICH INCLUDES 
STUDENT AND STAFF EXAMINATIONS, CORRECTION OF DEFECTS, 
REPORTING MAJOR ACCIDENTS, AND CUMULATIVE HEALTH RECORDS, AND 
(4) GENERAL POLICIES TO BE FOLLOWED IN CARRYING OUT THE 
HEALTH SERVICES PROGRAMS. A SAMPLE SANITARY INSPECTION FORM 
AND ANNUAL REPORT FORM ARE INCLUDED. (PS) 
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- Foreword - 



This 1964 revision of Bulletin 22 provides the standards desired for 
Health Bervioes in the Connecticut Vocational -Technicals Schools* 

The adequate facilities now available in the new school build in gs, the 
the school medical advisor and the school nurse positions now approved for 
each school make it possible for all of our schools to oonqply \idth these 
standards. 

The curriculum change in 1963 which integrated health instruction within 
the pfcQTsical education course and to some extent into science and social 
studies courses has made it necessary to separate health instruction from this 
Health Service Bulletin. Health Instruction units will be included in the 
outlines for physical education, science and socl^ stidles. 

Appreciation is esqpressed to the school nurses who have assisted in the 
development of this program and particularly to Warren Kaynor Technical 
School for the list of duties of the school nurse and to E.C. Goodwin Tech- 
nical School for the pattern for the annual report form* 



Laurence W« Eddy - 
Chief 

Bureau of Vocational-Technical Schools 



Hartford, Connecticut 
Haroh 1964 
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AdmlnlfltrativQ Pollclea and Procedures for the Health Servloa 
Program In Conneotloufc Vooatlonal"Teobiiloal Sohoola 

1* The Ifealth Servioe Program 



A. ifealtb Alma and OhWtlvafl 

The State Board of Eduoatioxiy in recognition of the state’s 
responsibility for the health of pv^ils in the state 
vocational-technioal schools » has outlined the following general 
purposes to be served hy a health program: 

1* Protection - both to tbs state's investment in tbs piqpil^ 
and to tbs pi^il while in training. 

2. Guidance - in discovering health needs and capacities of 
the p\:^il as related to the demands of the occupation or 
tradsi and planning ways to meet these needs and demands* 

3* Education -> in order that the pupil may develop those 
health practices - physical* mental* social - essential 
to keeping himself physically fit both during his training 
period and following his school experience into adult life* 



B. The specific ob.leotivea of the health service program are: 

1* To provide the medical examination of all first year students which 
is required by the State Board of Education for all those entering tbs 
vocational-technical schools to make sure they are physically able 
to do the required shop and class work. 

2. To provide an examination for all senior class students prior to 
entrance into the jobs for which they have been trained* 

3* To recommend corrective action whenever it is indicated and to 
follow \xp all such oases* 

4* To provide first aid treatment for accidents and to see that serious 
oases are referred for appropriate attention. 

5* To provide care for students who are 111 while at school and those 
who return to school after illness. 

6. To inculcate good health habits and provide such indirect and 
infovmal health education as is feeusible. 

It shovCLd be understood that instruction in Bealth and Physical Education 
through formal classes is the responsibility of tbs Physical Education 
department* 

II The $ebool^anissti<m forJfealth_ServiQflfl . 

A, The V.T. School Director is responsible for the Health Services 
of bis school. He will arrange for the school medical advisor's 
services* employ the school nurse and make budget provisions for 
the personal services* and tbb necessary equipment and supplies for 
the efficient deration of the service* 
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The School medical advisor is to he be a Connecticut licensed M«D. 

His duties include the foUovingi 

!• IVovide physical examinations for all new students and for 
all those in their final year. 

2. IVovide physical examinations for new employees and ann ual 
examinations for all staff members who request them. 

3. ftpovide the professional services for, and the general si^rvision 
of the school health program and activities of the school nurse, 

4» Monthly inspections of the kitchen, dining room, shower rooms 
and other areas concerned with health and cleanliness. 

5. ftpovlde physical examinations for members of the Varsity and 
Junior-Varsity teams. 

The medical advisor is employed by contract on an a nnual fee basis. 

The fee is determined by the number of students in the school and the 

amount of time the physician spends at the school as a ratio of the 

wjnitmm salary for an Institutional physician. The present salary 

base is $7500. The ratio to be used is shown belows 

Number of Students Fraction of FuH-timfl_Salanc 



1-250 


,10 


251-350 


•15 


351-450 


.20 


451-550 


.25 


551-650 


.30 


651-750 


.35 


751--999 


.40 


1000 axd ov»r 


,45 



The Seboe;^ Nurse 

Is to be a Rogisbered Nurse with a minimum of two years eaqperlenoe. 

^be will he employed on a salary basis for the lO-mojoth school year. 

A full<-time or part-time position will be used, depending upon the 
nursing services needed and the sise of the school population, Hir 
duties ar*e listed below with no attempt made to indioate those of major 
or minor importance. 

At the present time, this position is that of Charge Nurse, a classi- 
fied position in state service. It is hoped that a more suitable 
job description can be set vtp for the sohool nurse as she is expected 
to proTide leadership and guidance in the development and maintenance 
of a total school health program. 
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E. Functions and Duties of School Nurse in Vocational-Technical Schools 

The school nurse is responsible for the leadership and guidance in the 
development and maintenance of a total school health program* 

1* Contributes to accident prevention program* 

2* Assists physician with physical examination 1st. and 4th* years{ 
also any new students and sports physicals* 

3* Sends out letters to parents concerning physical defects and 

follow tqp. 

4* Refers students to physician* dentists » and clinics* 

5* Administers First^^ Recognisses contagious diseases and takes 
necessary action* 

a* Nhintains first-aid boxes throughout the shops and in 
school vehicles* 

6* Tests 

a* Administers tuberculin - all new students and school 
personnel who wish it* 

Follow chest x-ray of positive reactions 
b* Rrixialyais - diabetes detection^ albumin and specific 
gravity (all new students, any school personnel, seniors, 
and when needed*) 

0 . Vision - all new students, seniors, and when needed* 
d* Color blindness - freshman and other new students 
e* Height and weight - all new stoidents, seniors, and when 
needed* 

f * Hearing Tests 

7* Assists with Immunisations 

a* polio vaccine - entire school 
b* flu shots - school personnel 

d* Performs clerical works 

a* Maintains accurate health records on each stisdeht 

b* Processes insurance forms 

0 * Orders supplies 

d* j?rooesses accident reports 

e* Prepares monthly and yearly reports 

9. Works with local agencies, professional organisation and Boards 
of Health 

10* Rrovides counseling and indirect teaching 

11* Dses and disseminates current data - on health & safety 

12* Serves as member of safety ooexdttee concerned withs 

a* firs hasards 
b* civil defense 
0 * safety glasses 

d* hasards in or about the school, good housekeeping 
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13* Helps maintain health standards 

a. inspection of kitchen, cafeteria, and personnel in these 
services 

b» inspection of lavatories and showers 

F. The School Organisation must also include a plan to handle 

that occur in the ahsenoe of the school nurse* This plan shoula be 
worked out with the cooperation of the Medical Advisor and the soho^ 
nurse. It should inolide assignments of individuals, instructions for 
them should cover situations arising from Jobs such as construction 
away from the school. There is to be a plan for the evening school 
siqpervisor so that ho will imderstand the proper procedure fear emergen- 
cies occurring during evening school hours. 

G. A School Health and Safety Council or Comnittee should bo formed to 

coordinate the school health wogram, decide on local plana and policies, 
(i*e. The Knergency Care flan}, develop the progsram of Instruction and 
participate in an Sanitation and Safety Survey of the school. 

Hepresentatives on ouch a council should include i 

School Medical Advisor, nurse, health and physical education i^^tOTO 
or inatsniotors concerned with health instruction, custodian and student 
representative. The Director or Assistant is an eac-offioio member. 

H. Facilities have been provided in all the V.T, Schools for Health 
Services. These include private examination room, dressing booths, 
rest rooms, toilet and washing facilities, Pirot-^ld clinic, and 
private conference room. Facilities for dental e x a minat ions have not 
been provided. 

I. Annual report of health services rendered is to be submitted to tte 
Director a«d copies sent to the Bureau Chief and the State Supervisor 
of Health ftysioal Education. Minimum records wconmended include i 

1. Mo. of examinations comfdeted 

2. Mo. of types of defects found 

3. No. of corrections 

4* Mo. of First Aid cases served 

5. Mo. of hone visitations 

6. No. of individual health counseling Interviews 

7. Total registration of boys and girls for the year. 

S. Any additional data which would help to give a conplote picture 
of services rendered in this area. 

Ill The Health Appraisal 

A. Kegular Examinations for Students 

1. A thorough medical examination by the school medical advisor or 
a private physician is required of all ptqplls on entrance and 
completi(»i of training in order to conqpOiy with the legal require- 
ment of a health examination at least once every three years 
during the school life. The State Board of Education also re- 
quiiras that entrance to state vocational-technical schools be 
contingent vtpon the findings of th^ medical examination* In 
addition, students should be encouraged to have an annual 
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examination ty the family physician in the intervening years* 

2. The school medical advisor is expected to make a thor^h apprais^ 
of the health status of the student and at the same time to ma^ it 
an educational experience hy having it contribute to the pupil s 
understanding of health. 

3. The school medloal adrisor is e:q»oted to malce doftalte notaUons 
of abnormal health conditions on the individual s training and 
recooniendations as to corrective measures to be uudertaken* 

4* Included in the health appraisal should be the 

tests, performed if possible by the school nurse - (A unifom Entrance 
Form is xeoommended which will include permission for 
tests where skin must be punctured, isC* vaccination, w-ood test, 
tuberculin test etc. ) 

a* Hearing test* Bach school should include in the equipment the 
J^]re*»tone Audiometer and one staff member should be trained 
to give the sweep-check test. 

b. Eye test! The Ifassachusetts Eye Test is recommended, «^aeger 
Test for near-sighted, isoplatic Test for color blindness. 

c. Urinalysis# Can be performed by nurse or trained staff members, 
d* Serdogloal Tests# Sample taken by physician and sent to 

state laboratories, i.e*# SY and Anemia tests, 
e* Tuberculosis Test# The Manboux Test is recommended for both 

students a» d staff. . 

f . Vaccination and Polio Immunization as required by State Board 
action for entrance to school except for students who refuse 
on religious grounds and so state in writing. 

B. Supplementary Examinations should be available for students# 

1. Referx^ by instructors or nurse 

2. After prolonged absences because of illness 

3. Before participation in varsity athletics* 

C, Staff Examinations. -Provisions are made in the contract with bhe 
School Hhdical Advisor for annual examinations of staff members and 
these are to be enoouraged* 

1* All candidates for employment, regardless of position, n^t havs 
oomple-ted a successful physical examination, rendered either by 
the School Medical Advisor or the individualU personal physician. 

!)• Pirocedures for follow-up of corrections of all remediable defects 
should be established, including# 

1* notification to parents and student in writing 
2* Individual health counseling ooiiferenoes 
3. Motif ioation of Director and instructors 

4* Follow-up on all defects by phone contacts and home visitation 
when necessary* 
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B, Written Plan or Standing Orders from Madical Advisisr for emergenoy 

oare should bo deivelpped and placed in the hands of all school ^rsonnel 
involved. These should include instructions for referral of major 
aocidenb oases to hospital^ family doctor, parents, etc. 

P. All major accidents are to be reported within 46 hours to the Bureau 
Chief .(through the school directors) 

G» Cumulative Health Hecords should be obtained from former schools and 
kept with the student *s health record for the duration of his training 
at which time they should be included in the total P®*’ 3 oanel record 
file of the student and be sent to enq^oyer if requested, (ms might 
be part of a standardised form request for all student records «; 

H - General Bolioies 

Tbs following policies will be followed in carrying out the Hsalth Services 

Program* 

1. The Sohc/ol Nurse must adhere to the Standing Orders of the Sohcol Medical 
Advisor* 

2* The school is responsible for first aid only i,e., that immediate caro bo 
given a pupil ^oae sickness or injuiy occurs on the school premisss 
during school hours or in sohool-sponsored and supervised activities. 

Staff msmbera must bs designated to care for emergencies when the echoM 
nuMe or medical advisor is not on the premises. Such staff members should 
be trained in first aid. 

3. P^nts should be notified of a pail’s injury or illness which require 
imnsdiate exclusion from school. If tbs parents cannot be oontaotcd mod 
immediate medical or dental core is indicated, the family phyeloian or 
denfclau should bs consulted. The name of each pupil *s private physician 

dentist should be reoorded on the oumulativs health moord. 

4. It is tbs responsibility of the parent to provide transportation for U1 
or injured pupils. If the parents are not available, provisions ere to m 
made by the school for transporting the pupil to his home with a respo^l- 
ble adult, tfader no cirouBCtanoes is an ill or injured pupil to be left 
at home unattended. 

5* Counseling relative to health problems, medioal and dental, is available 
to parents through the school hoalth service. 

6. The deoieicm of the school msdioal advisor that a p^ll la to be excused 
from physical aducation oannct be over-ruled ty a parent. 

7. After abeenoe from school because of serious or contagious illness a written 
permit from the eohool nurse must be presented before the student returns 
to dsss. The prooedures for dealing with students absent from school 
because of illness should be agreed upon by the Health CcxuioU. neodsnended 
is a fo(?*m letter to the family physician asking fort Specific diagnosis, 
jdysiosl eotivltles permitted and date of duration of excuse. 
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COiKECTlCUr STAOS DEPABT^NT CF EDU3ATIOI VT ^ 

Division of Voestional Edtieation 
Hartford 



Health Services Program 
Sanitary Inspection 



School Date 

Area Inspected 
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Check 

Here 
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Floors 

Nalls and Ceilings 
Ventilation and Windows 
Lavatory Facilities 
Utensils 
Storage 

Waste Disposals and Sinks 
Refrigeration Facilities 
Nholesomeness of Food 
Cleanliness of Employees 
Lookers 

Disease Control 
Ndaoellaneous 







^dical Advisor 
School Nurse 
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School Director 
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